Importing Templates into
Medical Director

General Practice
NSW

WARNING: Do not modify /edit _templates in Microsoft word, it will corrupt the template tags —

Medical Director templates can only be modified in Medical Director

For templates received as email attachment

Open email
desktop and select Save

i File Edit View Inset Format Tools Actions Help

Right click on document icon

B Get Healthy Referral Form - Message (HTML)

i aReply | £iReply to All | b Forward | (4 U | 3 | ¥ (S| 05 X |+ -+ 'A’\@!

select Save as. Navigate to your computer

Save Attachment
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Attachments: ] ST
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Open

Print
Save As.

Remove
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e-Health Suppart Officer Cut

Copy
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General Practice =
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My Documents | gy
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Flaces Save as type: | All Files

Type
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For templates received on CD

Insert CD
template
Paste

select Copy

Jacqueline Owens

Go to desktop

a folder will pop-up displaying the contents of the disk
right click on a blank space on the desktop

Jacqui

View
Sort By
A Refresh

Paste
Paste Shortcut

NVIDIA Control Panel
New

E% Personalize
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Right click on the folder /
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Importing a template

Main screen or Patie

\E\ Medical Director 2.95a - [David Anderson]

nt Screen

Tools

Letter Writer File

P File Edit Summaries Clinical [ Tools| Resources Window Help
4 =|R £ E M|/ w8  Antibicgam D S| =
Blood Glucese Menitor Ctrl+Alt+G
David Andsrson
BP Monitor Ctrl+Alt+B
F] Wallace St, Meboume. 3000 r
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e CogHealth ——
wamings:  fet s T07day
Dase Calculatar
R CumentRe MY Eginburgh Postnatal Depression Scale B Old sor
AROPAX TABLET Dermatology
CELESTONE-M CREAM Geriatric Depression Scale
IMIGRAN TABLET _—
ORUIDIS SR 200 SR CAPSULE Metric Conversion Calculator
POLY-TEARS EYE DROPS Mental State Examination
Osimetry
Pregnancy Calculator
Renal Function Calculator
Respiratory Calculator
Weight Calculator
Export Patient
Letter Writer CorleT
Travel Medicine
Web Browser

E ]‘ General Practice
NSW

Modify Template

Medical Director 2.95a - [Letter Writer]

Edit View Inset Format Table

Modify

User Defined | Supplied | 50 i

[ Blank Letter

| B et |
Letterhead
AFICERTIFICATE

AP CERTIFICATE 2

AP EYE REFERRAL
SFPAR CINT

AAPAP CIN2

ZFPAP CING

ATREF LET WITH PROG N
A[FISTANDARD LETTER

Preview Template

Rename

Delete

Navigate to templates location (desktop)

5 Medical Director 3.9 - [Letter Writer]

e | Edit View Insert Format Table Win|

Ctr+N
Medify Template...

Save Ctrl+5

Save as Template...

Import...
Export...

E-mail

Page Setup...
Print Ctrl+P

Preferences...
Close

Send via MDExchange...

template

To save the template go to File
click Save

Open

Save as Template

O New.. N b |

Modify Template...

Ctrl+5

Save

Save 5 Template.

Import...
Export...

E-mail
Page Setup...
& Print

Preferences...

B Close

Medical Director 2.95a - [Letter Witer]
#2{File] Edit View Insert Format Tc

Modify Template..

g soe

Save as Template...

Export..

E-mail

Page Setup..

& Print

Preferences..

B Close

Make changes to template if required

Name the

TIP: add a * at the beginning of template name for it to appear at the top of the user defined list.
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Using the template General Practice
NSW

Letter Writer  File  New

5 Medical Director 3.9 - [Letter Writer]

&5[File] Edit View Inset Format Table Win
0O New.. CurleN  fu |
Modify Template...
B Seve

Save as Template...

Import...
Export...

E-mail

Page Setup...
Print Ctrl+P

Preferences...
Close

Send via MDExchange...

User Defined  find template Ok
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47 Blark TCA =
i) Complete Record
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B Investigations
ém Lifestyle Mod Recall Template —
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